State of California

DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant 1141-4870-900 50026153 1
APPOINTEE SAP PERSONNEL NO. DIVISION/SECTION
Vacant TBD FESSRO/Special Investigations
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
4870
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[J Supervisory [ Lead Person Joel Dudas Senior Engineer, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 11/2/11
Pe_rl_(i:;enrg of Activity
POSITION SUMMARY
Under close supervision and in a trainee capacity, the incumbent is responsible for providing staff
support to the Delta Levees and Environmental Engineering programs relative to SB34, SB1065,
AB360 and FloodSAFE.
ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with others; maintain regular,
consistent, predictable attendance; and exercise good judgement. Incumbent must also be able to
communicate effectively, in written and verbal form, with supervisors and other DWR staff as well
as with personnel of other public and private agencies and the general public. Specific essential
duties are:
80% Assist GIS staff, engineers, environmental scientists, and geologists with levee rehabilitation and
habitat restoration projects:
- Conduct mapping from aerial photography.
- Collect GPS locations of photography taken in the field and produce digital files integrating the
GPS and photography data.
- Produce basic field and project maps for site visits and general staff graphic needs.
- Assist review of contract deliverables supplied to Office.
10% Provide assistance in response to flood and other emergency operations, as directed.
10% Perform data entry of Program projects into databases.
SPECIAL REQUIREMENTS
Proof of valid California driver's license. Ability to go on field trips into the Delta and perform field
work under varying terrain and weather conditions.
SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
Joel Dudas >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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	activity: POSITION SUMMARY
Under close supervision and in a trainee capacity, the incumbent is responsible for providing staff support to the Delta Levees and Environmental Engineering programs relative to SB34, SB1065, AB360 and FloodSAFE.

ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgement.  Incumbent must also be able to communicate effectively, in written and verbal form, with supervisors and other DWR staff as well as with personnel of other public and private agencies and the general public.  Specific essential duties are:

Assist GIS staff, engineers, environmental scientists, and geologists with levee rehabilitation and habitat restoration projects:
- Conduct mapping from aerial photography.
- Collect GPS locations of photography taken in the field and produce digital files integrating the GPS and photography data.
- Produce basic field and project maps for site visits and general staff graphic needs.
- Assist review of contract deliverables supplied to Office.

Provide assistance in response to flood and other emergency operations, as directed.

Perform data entry of Program projects into databases.

SPECIAL REQUIREMENTS
Proof of valid California driver's license.  Ability to go on field trips into the Delta and perform field work under varying terrain and weather conditions.
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